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g Honesty Grammar points H=E
Practice H=E
Passage H=E
. What’ s Language points A=
Important? | Grammar points =
Practice H=E
Passage H=E
Language points A=
7 flealth Grammar points H=E
Practice H=E
Passage H=E
. Language points H=E

8 The Business
World Grammar points HE
Practice H=E
Passage H=E
. Language points H=E

9 Advertiseme
nt Grammar points H=E
Practice H=E
Passage H=E
Language points H=E
10| Environment Grammar points H=E
Practice H=E
11 Career Passage A=
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Planning

=

Language points 1
Grammar points HE 1
Practice HE 1
Passage = 1
. Dedicated Language points A= 1 ;
People Grammar points H=E 2
Practice = 1
13 53] A= 0
14 JSR=4in) 51
FS| ZFIBEERE EFERT HFEh o SE N
Greeting and Meeting H= 1
L int S
Greeting and anguage polnts H=E 2
1 . : = 7
Meeting Grammar points H=E 2
Practice H=E 2
_ _ Direction and Public Signs H= 2
Direction . .
] Language points H=E 2
2 and Public ; o 4
S Grammar points H=E 2
igns :
8 Practice H=E 2
Reception "= 2
Language points H=E 2
3 R ti 4
eception Grammar points H=E 2
Practice "= 2
Settling and Arrangement H=E 2
Settling and | Language points H=E 2
4 A t 4
rrangemen Grammar points H=E 2
Practice HE 2
Acceptance and Agency = 2
5 Acceptance 4
and Agency | Language points H=E 2
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Grammar points

o=

2
Practice HE 2
Shop Assistant Service H=E 2
Shop Language points H=E 2
6 A;:ii;izt Grammar points H=E )
Practice H=E 2
Counter Service H=E 2
i Counter Language points %ﬁ%i 2
Service Grammar points H=E 2
Practice H= 2
Secretary’ s Duties H=E 2
, Language points H=E 2

8 Secretary :
s Duties | Grammar points H=E 2
Practice H= 2
Account Settlement H=E 2
; Account Language points A= 2
Settlement | Grammar points L E 2
Practice HE 2
Complaints and Replies = 2
0 Complaints Language points H= 2
and Replies | Grammar points H=E 2
Practice "= 2
Maintenance HE 2
Language points H=E 2
11 Maintenance Grammar points e 5
Practice HE 2
Setting Off HE 2
12 Setting OFf Language points H=E )
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Grammar points

o=

Verb (1)

Practice HE
5] A=
et=={in]

Fs| FIBERE EFERT Fih
Etiquette in Language HE
Communication

Social Language points H=E
Communicati
on Grammar points H=E
Practice H=E
Maki Life is all about choices HE
é 1ng. Language points H=E
Choices in .
. Grammar points H=E
Life n =
Practice H=E
The Birth of Blue Jeans HE
Language points H=E
Fashion - N
Grammar points U=
Practice H=E
Color Association HE
Colors and | Language points H=E
Mood N
Grammar points H=E
Practice HE
Making an Apology H=E
Language points H=E
Good Manners
Indefinite Pronouns =
Practice HE
Beijing Opera H=E
Chinese Language points =
Heritage
& Infinitive or V-ing after a =
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Practice

o=

1
Popular Music "= 1
Language points H=E 1
Western .
7 Culture | Infinitive or V-ing after a | #= .
Verb (2)
Practice HE 1
Work and Power HE 1
Language points H=E 1
General !
8 Science Some Mathematics H=E |
Expressions
Practice HE 1
Health Care and Epidemics H=E 1
Language points H=E 1
9 Health and :
Diseases | Ihe Use of A= 1
whatever, whoever:--
Practice H=E 1
Climate and People’ s Life HE 1
L int =
0 The Changing anguage points H=E 1
Weather Adverbial Clauses(3) H=E 1
Practice H=E 1
The Delight of Books H=E 1
. on Reading Language points H=E 2
Books Sub junctive Mood (1) H=E 1
Practice H=E 1
The Father of The Age of
Electricity A= !
Language points H=E 1
12 Scientists :
Subjunctive Mood (2) H=E 9
Practice H=E 2
13 5] HE 0
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